The Islamic Association of Greater Hartford
Policies and Procedures:

Welcome to the Islamic Association of Greater Hartford’s Sunday School. 
Please read the following guidelines and regulations, so we can have a safe and productive 2011-12.   

Parents, please read these instructions carefully:
· Meet with your child’s teacher at the beginning of the year, so he/she can share the class curriculum along with expectations for the student.

· If your child’s teacher has any concern regarding his or her attendance or performance during the academic year, you will be contacted.

· Parents must understand that their child is expected to behave appropriately and respectfully in the Masjid. Students are expected to respect their teachers, their classmates and the property of the masjid. If there are any problems with a child’s conduct, the parents will be notified immediately and the necessary course of action will be taken. In the rare occasion that the teacher or/ and the manger feels that the student is endangering himself/ herself and / or others, parents will be contacted and the student might be dismissed from the school after a careful review by the review committee. No foul language will be allowed in the classroom or the Masjid.
· Students are not allowed to use electronic devices such as cell phones. If a student has a cell phone, please put it on the silence mode and no text messaging is allowed during class. If this is not followed, the teacher may take the electronic device from the student till the end of class.
· Please don’t bring any kind of toys with your children to school.

·  Chewing gum will NOT be allowed in class or the Masjid. No food or beverages will be allowed during class.
· Please do not pick up your child early unless you have an emergency. In case of an emergency, please speak with our administrative office promptly, so you can be assisted.

· Parents must accompany the children to their classes and pick them up from the school building at the end of school day.
· Please park your care in the designated parking spots, not in the middle of the parking lot, and not on the side of the building.

· Parents are not allowed to stay in the classroom except at the drop off and pick-up times. 

· Parents who come early to pick up their children are strongly encouraged to participate in Prayer.

· If your child is sick, please stay home and don’t bring them to school.

· Placing your child in the proper level is very important. Students will be placed according to their grade level in the public school system. The teacher may recommend placing the student in a different level in consultation with the director of education based on academic performance.
· It is necessary that your child comes to class on time and prepared (supplies- pencil, books- homework).
· If a student does not bring his/her book or their homework, and comes to class late (10 minutes or more), the teacher may take the following steps:

1. First Time: Verbal communication with the student

2. Second time: The teacher will issue a written warning to be signed by parents and to bring it signed the next class.




   3. Third time: The teacher will write a second written warning and the teacher will call the parents. 








4. Fourth time: The teacher will write a third written warning. The parents will be contacted to come for a meeting with the teacher and the building manager. 
School schedule:

· All classes start promptly at 10:30 am. Please arrive by 10:25 am, so your child can have enough time to settle in the class and don’t leave your child without supervision. 

· There are two periods for each level: 

Period 1: 10:30am to 11:45 am 
Period 2: 11:45 am to 1:00 pm
Pizza: 1:00pm to 1:15 pm
Prayer is at 1:15 pm, which is mandatory for students in all levels
School Fee (2011-12): 

· Per family (Household): $225 for one child, $300 for two children, and There will an additional $50 for each additional child.
Parents can pay the full tuition when registering (Highly encouraged) or they can pay in two installments, one at the time of registration and the other half in January.
· If you have questions regarding school fee, please speak with the administrative office in the main building. 

· Books are sold separately at the beginning of the academic year.

· Please be advised, there will be no refunds after the start of the school.

School Cancellation:

For school cancellation because of weather conditions, please watch/listen to the following:

· NBC30

· WFSB

· CBS Radio

Please read your email for information for school cancellation or log onto the Mosque website at www.berlinmosque.org.
Islamic Association of Greater Hartford

I have read and understood the policies of The Islamic Association of Greater Hartford’s Sunday school.  I agree to adhere to these policies. 

_____________________________________

Parent/Guardian Name

_____________________________________                 ___________________

Signature                                                                             Date

____________________________                                   ___________________

Administrative Personnel Signature                                    Date

